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Nual Interna| Audit Report 2021/22
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Durip,
ng the finangj
IS of an assgs;xﬁ?r fe 'jded 3 .March 2022, this authority’s internal auditor acting independently and on the
Controls in operati of risk, Cafﬂed out a selective assessment of compliance with the relevant procedures
© internal augit 'on and obtained appropriate evidence from the authority.
On the basis of th‘:’;20.21/22. has been carried out in accordance with this authority’s needs and planned coverage.
>€tout below are th ndlﬁgs in the areas examined, the internal audit conclusions are summarised in this table.
n aj| significant respeegtgliﬁtlves of intemal control and alongside are the internal audit conclusions on whetgera
» the control objectives were being achieved throughout the financial year to a standar
€Quate to meet the needs of this authority. HERRC TR Y

|
Nterna) control objective |

Not
covered™ _

A. Appropriate accounti ¥ -
ng records have been properly kept throughout the financial year. v

B. This authori PO
ority oomplied with its financial i i i
; regulations, payments were su rted by invoices, all
exper diture was approved and VAT was appropriately accounted for. X ’

Th's aUthOI"ity a A
ssessed the significant risks to achieving its objecti d reviewed the adequa
of amangements to manage these. B SR IVSEand s HEasy

v

T v
h -

© Precept or rates requirement resulted from an adequate budgetary process; progress against 2

v

C.

D.

= the budget was regularly monitored; and reserves were appropriate.
e b?fmed income was fully received, based on correct prices, properly recorded and promptly
nked; and VAT was appropriately accounted for. e K
- Petty cash payments were properly supported by receipts, all petty cash expenditure was nopelby
approved and VAT appropriately accounted for. can |
G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

v
H. Asset and investments registers were complete and accurate and properly maintained. v
l._Periodic bank account reconciliations were properly carried out during the year. v/

J. Accoynting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2020/21, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance v
review of its 2020/21 AGAR tick “not covered”)

L. The authority publishes information on a free to access website/webpage up to date at the time of \/
the internal audit in accordance with any relevant transparency code requirements N

M. The authority, during the previous year (2020-21) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the v4
notice published on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2020/21 AGAR 7
(see AGAR Page 1 Guidance Notes).

F(For local councils only) o Yes | No Not EEOICADIS
Trust funds (including charitable) — The council met its responsibilities as a trustee. a

r any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Fo

Date(s) internal audit undertaken Name of person who carried out the intemal audit
19| 0| 2022 e rveesy ows iepes

Signature of person who - 19 l OS] no2z

carriedoutthe intemnal audit
+if the respohse is ‘no’ please state the implications and action being taken to address any weakness in control identified

(add separate sheets if needed). :
| «Note: If the response is ‘not covered' please state when the most (ecent intemal audit. work was done in this area and when it is
next pl'anned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 - Annual Governance Statement 2021/22

We acknowledge as the members of:

CCHINGNELL , S9OMONTON 4 RISKoPS CEEN PAMISH CuNUL

uding arrangements for

ou e ) .
I responsibility for ensuring that there is a sound system of internal control, incl _ '
ledge and belief, with

rez Preparation of the Accounting Statements. We confirm, to the best of our know!
Pect to the Accounting Statements for the year ended 31 March 2022, that:

Agreed
Yes No ‘Yes' means that this authority:

prepared its accounting statements i.n accordance
with the Accounts and Audit Regulations.

1. :’nVe have put in place arrangements for effective financial
tha"agemel:lt during the year, and for the preparation of
€ accounting statements.

2. We maintained an adequate system of intemal control

including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted respons.ibilily
for safeguarding the public money and resources in

its charge.

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non—e_omplianoe with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its

business or manage its finances.
during the year gave all persons interested the opportunity to

4. We pmviqed proper opportunity during the year for B
the exercise of electors' rights in accordance with the \/ inspect and ask questions about this authority’s accounts.

requirements of the Accounts and Audit Regulations.

S. We carried out an assessment of the risks facing this
apthority and took appropriate steps to manage those
risks, including the introduction of intemnal controls and/or
external insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from intemal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent \/
examination or audit.

*For any statement to which the response is ‘no’, an explanation must be published

EINE

considered and documented the financial and other risks it
faces and dealt with them properiy.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
intemal controls meet the needs of this smaller authority.
responded to matters brought to its attention by intermal and
external audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

TR

has met all of its responsibilities where as a body
corporate it is a sole managing trustee of a local trust
or trusts.

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

0% /o6[2022
Chairman Mma/l/l. (%

and recorded as minute reference:

== S Clerk SW

other information required by the Transparency Code (not part of the Annual Governance Statement)
The authority website/webpage is up to date and the information required by the Transparency Code has Yes | No

peen published.
AW L CCMINSLIM - PC - 9ov.Uul

nual Governance and Accountability Retum 2021/22 Form 2 P
L ocal Councils, Intemal Drainage Boards and other Smaller Authorities sges ol



Section 2 - Accounting Statements 2021/22 for
CCCHINSWELL | SUrpoNTON + RisHorg CAEN PALISH (QaNCIL

1. Balances brought
forward

Year ending

31 March
2021
o

YENS

31 March
2022
£

29320

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances All figures must
agree to underlying financial records

Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2, (+) Precept or Rates and
Levies

NELY

1239

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts

6413

24409

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). Include any
grants received.

4. (-) Staff costs

383

429

Total expenditure or payments made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension
contributions, gratuities and severance payments.

5. (-) Loan interest/capital
repayments

O

Total expenditure or payments of capital and in{erest.
made during the year on the authority’s borrowings (if any).

6. (-) All other payments

T

D g

Total expenditure or payments as recorded in the f:ash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

1Y 420

2842

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments

25220

2¥K4.

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March —
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

2397

P25

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

10. Total borrowings

@

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

(including charitable)

11. (For Local Councils Only)
Disclosure note re Trust funds

The Council as a body corporate acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

| certify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Propqr Practncgs

and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to the authority for approval

6% |66 2022

Date

| confirm that these Accounting Statements were
approved by this authority on this date:

O% |06/202.2

as recorded in minute reference:

B C

Signed by Chairman of the meeting where the
Accounting Statements were approved,

Mo aun

Annual Governance and Accountability Return 2021/22 Form 2
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AN

CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

N ofsmater auhorty: €CCHINGLIELL, SUMONTON ¢ QISHOPS N
FAUSH (LNl
County Area (local councils and parish meetings only): B‘HS ) NCSTO (CE 4 Oéﬂ N é

On be.half of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on PO ND#\L( LS \M" N é

andendingon __ N\ DAY 21 JLA L

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —

Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2022 (i.e. Friday 1
July — Thursday 14 July).

We have suggested the following dates: Monday 13 June - Friday 22 July 2022. The latest possible dates that
comply with the statutory requirements are Friday 1 July — Thursday11 August 2022.)

Signed: S ia_l}%

Role: (L& | LFO .

This form is only for use by smaller authorities subject to a

review: _
Please submit this form to PKF Littlejohn LLP with the AGAR Form 3 and other requested

documentation — this form is not for publication on your website.




Smaller authority name: ‘GCCH'N&AGLL, SUDPONTON € §SHOPS cn&n

PALLSH CounUL

NOTICE OF PUBLIC RIGHTS AND PUBLICATION

OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2022

Local Audit and Accountability Act 2014 Sections 26 and 27

The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

1. Date ofannounoementlg m) 6, Ql

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
Published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
'to those records must be made available for inspection by any person
interested. For the year ended 31 March 2022, these documents will be available
on reasonable notice by application to:

b SARY JONES CLERK 4 KFO
CRIKC €C nSNUU-pC-a0V ., LI
_OO8 Y uliriaLy

commencing on (c) __Monday 13 June 2022

(a)

and ending on (d) ___Friday 22 July 2022

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e  The right to make an objection which concemns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice

2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)
5. This announcement is made by (e) 6AW J 0 '\‘GS )
CLetic

(a) Insert date of placing of the notice
which must be not less than 1 day before

the date in (c) below

(b) Insert name, position anc_l
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) I'nsert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authori

Chartered Public Finance Accountant




|
JOHN K. MURRAY

TAXATION and ACCOUNTANCY SERVICES

9 BURLEY ROAD

WINCHESTER Telsphone 01962 880743

S022 6LJ Mobile 07850 863612
19 May 2022 john.murray233@ntiworld.com
Dear Sarah

Ecchinswell, Sydmonton and Bishops Green Parish Council -
Accounts for the year ended 31 March 2022 “Internal Audit”

| have now completed the “Internal Audit” of your Parish Council Accounts for the year ended 31 March 2022. | have
conducted the Internal Audit following the guidelines as documented in the JPAG Book “Governance and Accountability

for Smaller Authorities in‘England - A Practitioners’ Guide” issued in March 2021 and updated in March 2022
s

| have no points t{f'a/t | wish to draw to the attention of the Council

| have noted that the AGAR Pro-forma (with details of the Variations and Bank Reconciliation) have not yet been
adopted by the Parish Council and signed by the Chairman and by yourself . Will you please provide me with a copy of
the Pro-forma - Schedules 1, 2 and 4. .and Schedule 3 when it is retuned by the External Auditors. All Schedules must
be uploaded onto your website together with the Public Rights to Inspect Notice.

Will you also provide me with copies of the Bank Reconciliation and the Explanation of Variances? Please ensure that
the adoption of the Accounts and the AGAR Pro-forma are minuted at the appropriate times - in particular, Section 1 and
Section 2 of the Pro-forma need to be specifically mentioned within the Minutes and this approval must be by Full

Council and not by Committee. The receipt of this letter and any action taken on it should also be recorded within the
Minutes.

If the Council wishes to discuss any of these points - or any other matter - now or in the future | would be more than
happy so to do. Obviously, if the query can be cleared quickly by a ‘phone call, then there would be no further charge. If,
however, the matter requires some research on my part and/or would take time to resolve then | would have to charge,
and | would agree this with you beforehand so that there was no misunderstanding.

| enclose my Invoice for the work done so far.

Yours sincgrely,

Ms. S. Jones,

Clerk to Ecchinswell, Sydmonton & Bishops Green Parish Council
The Old Orchard

Garrett Close

Kingsclere

Newbury

RG20 5SD

8]é 22

CIPFA
PRACTICE

John K. Murray DMS., FCPFA. ASSURANCE
Chartered Public Finance Accountant scheme member
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