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Dear Sarah

Ecchinswell, Sydmonton and Bishops Green Parish Council -
Accounts for the year ended 31 March 2022 “Internal Audit”

| have now completed the “Internal Audit” of your Parish Council Accounts for the year ended 31 March 2022. | have
conducted the Internal Audit following the guidelines as documented in the JPAG Book “Governance and Accountability
for Smaller Authorities in England - A Practitioners’ Guide” issued in March 2021 and updated in March 2022

| have no points that | wish to draw to the attention of the Council

| have noted that the AGAR Pro-forma (with details of the Variations and Bank Reconciliation) have not yet been
adopted by the Parish Council and signed by the Chairman and by yourself . Will you please p.rowde me with a copy of
the Pro-forma - Schedules 1, 2 and 4. .and Schedule 3 when it is returned by the External Auditors. All Schedules must

be uploaded onto your website together with the Public Rights to Inspect Notice.

Will you also provide me with copies of the Bank Reconciliation and the Explanation of Variances? Please ensuré that
the adoption of the Accounts and the AGAR Pro-forma are minuted at the appropriate times - in particular, Section 1 and
Section 2 of the Pro-forma need to be specifically mentioned within the Minutes and this approval must be by Full
Council and not by Committee. The receipt of this letter and any action taken on it should also be recorded within the

Minutes.

If the Council wishes to discuss any of these points - or any other matter - now or in the future | would be more than
happy so to do. Obviously, if the query can be cleared quickly by a ‘phone call, then there would be no further charge. If,
however, the matter requires some research on my part and/or would take time to resolve then | would have to charge,
and | would agree this with you beforehand so that there was no misunderstanding.

| enclose my Invoice for the work done so far.

Yours sincgrely,

Ms. S. Jones,

Clerk to Ecchinswell, Sydmonton & Bishops Green Parish Council
The Old Orchard
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